
 
 
 
 
 
 

Complete this form and return with applicable fee to:  
Office of Building & Construction 

City of Binghamton 38 Hawley Street, 4th floor 
Binghamton, NY 13901  

Office of Building & Construction (607) 772-7004 fax (607) 772-7162 
 

 

The City of Binghamton has an ordinance which requires certain standards be adhered to when 

constructing, altering, relocating, or replacing a sign. 
 

Completion of a Sign Permit Application and a review of the proposed sign by the City Commission 

on Architecture and Urban Design (CAUD) are required before a Sign Permit can be issued. 

Property owners erecting a sign without this permit can be fined and required to dismantle the sign 

if it does not meet the standards outlined in the Sign Ordinance. 
 

The following steps are involved in obtaining a Sign Permit: 

 
Step I. Completion of the attached Sign Application and payment of fee. 

 

Step II. After you complete the application it will be reviewed by the Office of Building  
and Construction for completeness. 

 
Step III. If the sign is to be located in a historical district or landmark property, the application 

will be placed on the agenda of CAUD for review. CAUD meets on a monthly basis. 

Staff will notify you of the time and meeting place. 

 
Step IV. It  is  recommended,  although  not  necessary,  that  the  applicant  be  present  at  this  

CAUD  meeting  in  order  to  answer  questions  the  Commissioner  may  have  in  
relation to your sign. 

 
Step V. CAUD will approve, approve with modifications, or disapprove the application. If  

a sign is disapproved, both CAUD and staff  will  make every attempt with the  
applicant to develop an acceptable and affordable sign. 

 

*Note: Completed applications must be submitted seven (7) working days prior to CAUD  
meetings in order to guarantee proper review. CAUD typically meets on the 

last Tuesday of every month.



Office of Building & Construction 

Sign Fees Effective August 2006 
 
 
 
 
 

 

Square Footage of Sign Fee 
 
 
 

Less than or equal to 150 square feet $ 50.00 
 
 

 

Greater than 150 square feet, but  

Less than 300 square feet $ 75.00 
 
 
 
 

 

Greater than 300 square feet $ 150.00 
 
 
 
 
 

 An additional fee of twenty dollars ($20) per sign shall be charged for 

illuminated signs. 
 

   Signage exempt from fee s includes those found in 1105(6). 
 
 
 

   Where there is more than one sign on a property, a separate fee shall be collected for  
each sign. 



 
 
 
 
 
 
 

To be attached to Building or Sign Permit, if Project is one of the following: 

 

(1) Local landmark, memorial or site ____________________ 

(2) Structure in a Historic District ____________________ 

(3) Sign ____________________ 
 

Property under review  ___________________________________________ 

 

Pursuant to the City of Binghamton’s Landmark and/or Sign Ordinance, the Commission on 

Architecture and Urban Design (CAUD) on ________________________, has  
(Date) 

 

Approved 

 
Approved with Modifications (List Modifications) 
 
 
 
 

 
Disapproved (List reasons) 
 
 
 
 
 
 
 
 

______________________________ 

Chairman 

Commission on Architecture 

and Urban Design 
 
 
 
 
______________________________  
DATE 



 
 
 
 
 
 
 

Date: ____________________ 

 

Property Address: ________________________________________________________________________ 

 

 ________________________________________________________________________ 

Zoning District: ______________________________ Tax Map # ___________________________ 

Owner(s) ________________________________________ Telephone # __________________________ 

________________________________________  
 
Contractor (if any) ___________________________________________________________________________ 

 

Description of Proposed Sign(s) – Information must include the following: 

 

(1) Color Photo (3 x 5 min) (Polaroid Acceptable) of the structure which will allow the location of the 

proposed sign to be pinpointed. Photo must show a full shot of the building face to indicate how the 

sign will look in relation to the rest of the building’s features. If the sign is a pole or freestanding 

sign, a photo of the site must be included that will allow the sign’s location to be pinpointed.  
 

(2) A drawn to scale sketch plan of the proposed sign – this drawing must include the following: 

 

a. Description of materials. The sign will be constructed of: Including the frame, lighting, 

colors, material types, i.e., glass wood, etc. (list)  

____________________________________________________________________________________  

____________________________________________________________________________________  

 
b. Dimensions of the sign, to include height from ground, width, length and depth of the sign, and 

if protruding, by how much (list)___________________________________________________________   
___________________________________________________________________________________  

___________________________________________________________________________________  

 

c. Dimensions of building, height, width and lot frontage (list) _____________________________   
___________________________________________________________________________________  

 

d. Type of scale of Sign Lettering; please provide an example of the exact letting to be used. 

(Attach to this application)  

 

e. Type of scale of graphics; please provide an example to the exact graphics, if any  

 

f. Site Plan or layout of the property and structure on it. Pinpoint location of the Sign. (Attach 

to this application)  



(3) Method of Attachment to Building: i.e. bolt, etc. (describe) _____________________________________   
_____________________________________________________________________________________  

 

(4) Insurance requirements: If the proposed sign is overhanging or protruding, the City of Binghamton 

requires an insurance release of liability. This is an additional requirement that an insurance policy 

be provided and accepted by the City’s Corporation Counsel; releasing the City from liability 

should the sign fall. This policy is typically a binder naming the City as additional insured on the 

property in question. An insurance release must be accepted by the City before the Application 

Permit is issued. (Attach to this application)  
 
 
 
 
Signature of Applicant _____________________________________ 
 

 

Signature of Representative 

Building and Construction _________________________________________ 



PERMIT NO. 
 
 
 
 
 
 
 
 
 

 

Directions:     Complete this form and return with applicable fee (see fee schedule on web-site) to:  
Office of Building & Construction 

City of Binghamton 38 Hawley Street, 4th floor 
Binghamton, NY 13901 

Office of Building & Construction (607) 772-7004 fax (607) 772-7162 

 
 Application is hereby made for Current Use 
 permission to: (description) Of Property: 

   

 

Property: __________________________________ Lot Size: _______x________ Lot Area: ________ 
 

Owner:____________________________________ Lot Coverage: ____________________________ 
 

Owner’s Addres_____________________________ Proposed Coverage ________________________ 
 

Phone # ___________________________________ Zoning District____________________________ 
 

Contractor _________________________________ Setbacks Required Proposed 
 

Electrician__________________________________ Front _______ ________ 
 

Plumber__________________________________ _ Side _______ ________ 
 

Architect/Engineer___________________________ Rear _______ ________ 
 

Insurance__________________________________ Parking- Required # _______ ________ 
 

NYS Workman’s 
Type of Construction _______ ________ 

 

   
 

Comp #/Exo, Date____________________________ Variance/Special Permit __________________ 
 

Cost of Construction _________________________ Recreation Space Approval__________________ 
 

Permit Fee__________________________________ S. E. Q. R.________________________________ 
 

 
SECT. 1304 ZONING ORDINANCE & SECT. 202 BUILDING CODE.  
 Plans, if required by the Building Inspector, must be submitted and retained with this application. 

Plans for the building must also be available on the job site. No person shall alter the building plans 

without the required approvals. 
 The Building Inspector must be notified before concrete is poured for footers and foundation. 
 No property shall be used for any use unless a certificate of occupancy has been issued. The use shall 

be in accordance with all applicable laws. 
 

BUILDING PERMIT EXPIRES ONE YEAR FROM DATE OF ISSUANCE.  
 Approval and permission granted, subject to provisions and limitations of the laws of New York 

State and the city of Binghamton. 
 The applicant signing is the owner and/or a duly authorized agent of the owner to obtain a building 

permit in his name and affirms that all information is true and correct. Applicant agrees that all 

work being done conforms with all applicable codes. 
 
Date received _______________      Applicant’s Signature __________________________________  
Date approved _______________      Building Inspector_____________________________________ 


